SITE-VISIT AND SELF-STUDY REPORT PROFILE

Facility:  






Date of Visit:  






Percentile Score: 


	
	
	STANDARDS
	95-100%

M
	60-94%

SM
	<60%

NM
	Corrective

Action Plan

	
	1.
	GOVERNING BODY, CHIEF ADMINISTRATIVE DIRECTOR


	    
	
	
	

	
	1.1
	Board
	
	
	
	

	
	1.2
	Governing Body Meetings
	
	
	
	

	
	1.3
	Chief Administrative Director of Facility or Service
	
	
	
	

	
	A
	Designation of a chief administrative director
	
	
	
	

	
	B
	Qualifications of the chief administrative director
	
	
	
	

	
	1.4
	Administrative Direction of Facility or Services
	
	
	
	

	
	1.5
	Hour-to-hour Supervision of Facility or Service
	
	
	
	

	
	1.6
	By-Laws
	
	
	
	

	
	2.
	PHILOSOPHY, OBJECTIVES, POLICIES, PRACTICES
	
	
	
	

	
	2.1
	Public Availability of Philosophy, Objectives, and strategies
	
	
	
	

	
	2.2
	Public Availability of Protective Procedures
	
	
	
	

	
	A
	Parental Rights in Special Education
	
	
	
	

	
	B
	Protection of the financial interest of students and families
	
	
	
	

	
	C
	Behavior Management
	
	
	
	

	
	2.3
	Visits by Outside Professionals
	
	
	
	

	
	2.4
	Availability of Pertinent Regulations
	
	
	
	

	*
	2.5
	Documentary Evidence of Operating Authority
	
	
	
	

	
	2.6
	Designation of Individual for Legal Compliance
	
	
	
	

	
	2.7
	Table of Organization
	
	
	
	

	
	2.8
	Staff Input to Operations
	
	
	
	

	
	3.
	PERSONNEL POLICIES
	
	
	
	

	
	3.1
	Designation of Individual for Personnel
	
	
	
	

	
	3.2
	Mistreatment, Neglect or Abuse of Students
	
	
	
	

	*
	A
	Prohibition of Mistreatment, Neglect, or Abuse
	
	
	
	

	*
	B
	Allegations of Mistreatment, Neglect, or Abuse
	
	
	
	

	
	3.3
	Personnel Records
	
	
	
	

	
	3.4
	Job description
	
	
	
	

	
	A
	Availability
	
	
	
	

	
	B
	Congruence
	
	
	
	

	*
	3.5
	Legal Requirements for Positions Held
	
	
	
	

	
	3.6
	Staff Development
	
	
	
	

	
	A
	Designation of Individual for Staff Development
	
	
	
	

	
	B
	Training
	
	
	
	

	
	
	B1   Emergency Procedures
	
	
	
	

	
	
	B2   Student Management
	
	
	
	

	
	
	B3   First Aid and CPR
	
	
	
	

	
	C
	Identification of Staff Development and Training Needs
	
	
	
	

	
	D
	Congruence
	
	
	
	

	
	E
	Continuation of Professional Development
	
	
	
	


	
	
	PERSONNEL POLICIES (Cont.)
	95-100%

M
	60-94%

SM
	< 60%

NM
	Corrective

Action Plan

	
	3.7
	Observation of Consultation with Individual Staff
	
	
	
	

	
	3.8
	Systematic Evaluation of Staff
	
	
	
	

	
	3.9
	Prohibition of Consumption of Intoxicating and/or Hallucinogenic Agents
	
	
	
	

	
	4.
	RECORDS MANAGEMENT


	
	
	
	

	
	4.1
	Master Filing System
	
	
	
	

	
	A
	Document on evaluation that identifies the specific needs of the student
	
	
	
	

	
	B
	Specify the comprehensive rehabilitations program plan devised to meet all the identified needs
	
	
	
	

	
	C
	Have program goals and objectives clearly stated
	
	
	
	

	
	D
	Report student progress towards the goals
	
	
	
	

	
	E
	Document review and modification of the program plan, goals and objectives in light of the student’s progress
	
	
	
	

	
	F
	Summarize, upon exit, the student’s skills and areas of needs with relevant program recommendations
	
	
	
	

	
	4.2
	Confidentiality of Student Records
	
	
	
	

	
	4.3
	Records for Terminated Students
	
	
	
	

	
	A
	Record of Every Student
	
	
	
	

	
	B 
	Maintenance of Basic Reports
	
	
	
	

	
	C
	Criteria for Maintenance
	
	
	
	

	
	D
	Destruction of Files
	
	
	
	

	
	E
	Disposition of Records and Facility Dissolution
	
	
	
	

	
	4.4
	Security of Records
	
	
	
	

	
	5.
	FINANCIAL MANAGEMENT
	
	
	
	

	
	5.1
	Annual Budget
	
	
	
	

	
	5.2
	Budget Performance Reports
	
	
	
	

	
	5.3
	Annual Financial Statement
	
	
	
	

	
	5.4
	Consumer Documents
	
	
	
	

	
	5.5
	Procedures for Purchases
	
	
	
	

	
	5.6
	Insurance
	
	
	
	

	
	A
	Liability Insurance
	
	
	
	

	
	B
	Vehicle Insurance and Bonding
	
	
	
	

	
	6.
	PUBLIC HEALTH, SAFETY, SANITATION
	
	
	
	

	
	6.1
	Public Health
	
	
	
	

	
	A
	Designation of Individual for Public Health
	
	
	
	

	*
	B
	Compliance with Health Regulations
	
	
	
	

	
	6.2
	Safety
	
	
	
	

	
	A
	Designation of Individual for Safety
	
	
	
	

	*
	B
	Occupancy Codes or Regulations
	
	
	
	

	*
	C
	Compliance with Fire Safety Regulations
	
	
	
	

	*
	  D
	Records of Fire Safety Inspections
	
	
	
	

	
	E
	Fire Safety Precautions
	
	
	
	

	
	
	E1   an internal fire alarm system
	
	
	
	

	
	
	E2   fire extinguishes 
	
	
	
	

	
	
	E3   regular evacuation drills at a minimum of one per month
	
	
	
	

	
	F
	Evacuation Procedures
	
	
	
	

	*
	G
	Emergency Procedures
	
	
	
	

	
	H
	Safety Inspections
	
	
	
	


	
	
	PUBLIC HEALTH,SAFETY, SANITATION

                           (Cont.)
	95-100%

M
	60-94%

SM
	< 60%

NM
	Corrective

Action Plan

	
	6.3
	Sanitation
	
	
	
	

	
	A
	Designation of Individual for Sanitation
	
	
	
	

	*
	B
	Compliance with Sanitation Regulations
	
	
	
	

	
	C
	Standards of Housekeeping
	
	
	
	

	
	7.
	PROVISION OF STUDENT SERVICES
	
	
	
	

	
	7.1
	Written Description of Services and Criteria for Admission
	
	
	
	

	
	A
	Services
	
	
	
	

	
	B
	Admissions Criteria
	
	
	
	

	
	7.2
	Communication Among Personnel
	
	
	
	

	
	7.3
	Procedures for Program Changes
	
	
	
	

	
	7.4
	Program Services
	
	
	
	

	
	A
	Identification
	
	
	
	

	
	B
	Procedures for Referral
	
	
	
	

	
	7.5
	Referrals for Outside Services
	
	
	
	

	
	7.6
	Plan for Service
	
	
	
	

	*
	A
	Availability and Contents
	
	
	
	

	
	B
	Filing and Accessibility of the Plan for Service
	
	
	
	

	
	C
	Annual Review
	
	
	
	

	
	D
	Parental Involvement – Documentation of Effort
	
	
	
	

	
	7.7
	Record of Student Progress
	
	
	
	

	
	A
	Day-to-day Records
	
	
	
	

	
	B
	Quarterly Review of Progress
	
	
	
	

	
	7.8
	Written Progress Reports
	
	
	
	

	
	7.9
	Appropriateness of Placement
	
	
	
	

	
	7.10
	Discharge Statement
	
	
	
	

	
	8.
	STUDENT SERVICES – ACADEMIC
	
	
	
	

	
	8.1
	Initial Assessment
	
	
	
	

	
	A
	Initial Assessment
	
	
	
	

	
	B
	Course Selection
	
	
	
	

	
	8.2
	Instructional Offerings
	
	
	
	

	
	A
	The program must offer instruction in reading, language arts, mathematics, social studies, science, and physical education.
	
	
	
	

	*
	B
	When a program grants credits for graduation to a student funded by a public agency, the standard unit of credit shall be based on minimum requirements set by the Virginia Department of Education for advanced, standard, modified or special diplomas.
	
	
	
	

	
	C
	When credit is awarded in less than whole units, the increment awarded must be no greater than the fractional part of the total required by the Virginia Department of Education.
	
	
	
	

	
	D
	When a program elects to award credit on a basis other than the standard unit of credit, the program shall develop a written policy that is approved by the chief administrative director and the governing body of the facility and that is in accordance with guidelines approved by the Virginia State Board of Education.
	
	
	
	

	
	E
	When a program offers a diploma, a high school student shall meet the requirements for a diploma based on minimum Department of Education requirements.  The facility will have the current requirements for review.
	
	.
	
	

	
	      F         
	SOL Based Curriculum
	
	
	
	


	
	
	STUDENT SERVICES – ACADEMIC (Cont.)
	95-100%

M
	60-94%

SM
	< 60%

NM
	Corrective

Action Plan

	
	8.3
	Grading Procedures
	
	
	
	

	
	A
	Grading Basis
	
	
	
	

	
	B
	Transcripts
	
	
	
	

	
	C
	Discharge Grades
	
	
	
	

	
	8.4
	Consistency with Facility Objectives
	
	
	
	

	
	8.5
	Curriculum Materials
	
	
	
	

	
	A
	Designation of Responsible Individual
	
	
	
	

	*
	B
	Materials and Equipment
	
	
	
	

	
	9.
	STUDENT SERVICES – SOCIAL DEVELOPMENT
	
	
	
	

	
	9.1
	Initial Assessment
	
	
	
	

	
	9.2
	Program Offerings
	
	
	
	

	
	9.3
	Behavior Management
	
	
	
	

	
	A
	Behavior Management
	
	
	
	

	
	B
	Seclusion/Restraint
	
	
	
	

	
	9.4
	Consistency With Facility Objectives
	
	
	
	

	
	9.5
	Program Materials
	
	
	
	

	
	A
	Designation of Responsible Individual
	
	
	
	

	*
	B
	Materials and Equipment
	
	
	
	

	
	10.
	STUDENT SERVICES – MEDICAL, NURSING, PHARMACEUTICAL, DENTAL


	
	
	
	

	
	10.1
	Parental Permission For Medical Care
	
	
	
	

	
	10.2
	Written Procedures
	
	
	
	

	
	A
	A formalized procedure for referral of a given student
	
	
	
	

	
	B
	A formalized procedure for informing direct care staff of each student’s medical status (allergies, medication, unusual physical conditions, etc.) and changes in health or medical progress
	
	
	
	

	
	C
	A procedure for obtaining medical consultation for planning and evaluation of each student’s program
	
	
	
	

	
	D
	A formalized procedure for distribution of medication that includes clear specification of the individual(s) assigned to such distribution and ensure those individuals have received required Medication Management Training
	
	
	
	

	
	E
	A formalized procedure which provides for communication with direct service staff prior to the initiation, administration or alteration of the student’s psychopharmaceutical medical program
	
	
	
	

	
	F
	A formalized procedure for evaluating the effectiveness of a psychopharmaceutical program administered by the facility for any student
	
	
	
	

	
	10.3
	Records
	
	
	
	

	
	A
	Roster of Students Receiving Medication
	
	
	
	

	
	B
	Written Health Records
	
	
	
	

	
	10.4
	Drugs and Supplies
	
	
	
	

	
	A
	First Aid Supplies
	
	
	
	

	
	B
	Drugs and Supplies Secured
	
	
	
	

	
	C
	Access to Prescription Drugs
	
	
	
	

	
	11.
	STUDENT SERVICES – RECREATION
	
	
	
	

	
	11.1
	Provision of Recreation
	
	
	
	

	
	11.2
	Coordination with Other Services
	
	
	
	

	
	A
	Regular Meetings
	
	
	
	

	
	B
	Consistency of Objectives
	
	
	
	

	
	
	STUDENT SERVICES – RECREATION (Cont.)
	95-100%

M
	60-94%

SM
	< 60%

NM
	Corrective

Action Plan

	
	11.3
	Use of Community Resources
	
	
	
	

	
	11.4
	Materials and Equipment
	
	
	
	

	
	12.
	STUDENT SERVICES- FOOD, NUTRITION
	
	
	
	

	
	12.1
	Meals
	
	
	
	

	
	A
	Provision of Food
	
	
	
	

	
	B
	Diet
	
	
	
	

	
	12.2
	Written Daily Menus
	
	
	
	

	
	A
	Menus for each meal served
	
	
	
	

	
	B
	Record of Menus
	
	
	
	

	
	12.3
	Special Diets
	
	
	
	

	
	A
	Written Instruction
	
	
	
	

	
	B
	Communication to Staff
	
	
	
	

	
	13.
	STUDENT SERVICES- TRANSPORTATION
	
	
	
	

	
	13.1
	Procedures and Policies
	
	
	
	

	
	A
	Procedures and Policies in Written Form
	
	
	
	

	
	B
	Notification to Parents or Guardians
	
	
	
	

	
	13.2
	Designation of Individual for Transportation
	
	
	
	

	
	13.3
	Legal Standards
	
	
	
	

	*
	A
	Compliance
	
	
	
	

	
	B
	Current Laws on File
	
	
	
	

	
	13.4
	Consultation with Staff
	
	
	
	

	
	14.
	FAMILY SERVICES
	
	
	
	

	
	14.1
	Designation of Individual for Community Interaction
	
	
	
	

	
	14.2
	Accurate Representation of Services
	
	
	
	

	
	14.3
	Pre-Admission Services
	
	
	
	

	
	A
	Written Description of Service
	
	
	
	

	
	B
	Notification of Admission Decision
	
	
	
	

	
	C
	Alternate Placement Recommendations
	
	
	
	

	
	14.4
	Orientation to Practices and Procedures of the Facility
	
	
	
	

	
	14.5
	Progress Reports
	
	
	
	

	
	A
	Written Reports
	
	
	
	

	
	B
	Conferences
	
	
	
	

	
	14.6
	Parent’s Needs
	
	
	
	

	
	15.
	RESEARCH
	
	
	
	

	
	15.1
	Written Policy Statement
	
	
	
	

	
	15.2
	Review of Research
	
	
	
	

	
	A
	Designation of Individual for Research
	
	
	
	

	
	B
	DHHS Policy on File
	
	
	
	

	
	16.
	QUALITY CONTROL
	
	
	
	

	
	16.1
	Program Review & Quality Assurance
	
	
	
	

	
	A
	Designation of Individual for Program Review
	
	
	
	

	
	B
	Implementation of Review
	
	
	
	

	
	C
	Designation of Individual for Institutional Growth and Development
	
	
	
	

	
	16.2
	Outcome Review
	
	
	
	

	
	A
	Designation of Individual Responsible for Outcomes Study
	
	
	
	

	
	B
	Implementation of Outcomes Study
	
	
	
	

	
	C
	Summary Outcome Study Data
	
	
	
	


	
	17.
	VAISEF PARTICIPATION
	95-100%

M
	60-94%

SM
	< 60%

NM
	Corrective

Action Plan

	
	17.1
	Designation of Individual Responsible for Association Participation
	
	
	
	

	*
	17.2
	Participation
	
	
	
	

	
	17.3
	Submission of Outcome Data
	
	
	
	

	
	17.4
	Annual Conference Participation
	
	
	
	

	
	
	MODULES


	
	
	
	

	
	M.1.
	STUDENT SERVICES – SPECIAL EDUCATION
	
	
	
	

	*
	M1.1
	Individualized Education Plan
	
	
	
	

	
	M1.2
	Availability and Contents
	
	
	
	

	
	M1.3
	Filing and Accessibility of the IEP
	
	
	
	

	
	M1.4
	Placement in the Least Restrictive Environment as an Objective
	
	
	
	

	
	M1.5
	Annual Review
	
	
	
	

	
	M1.6
	Parental Involvement
	
	
	
	

	
	M1.7
	Minimum DOE Requirements for Diploma
	
	
	
	

	
	M.2.
	STUDENT SERVICES – RESIDENTIAL
	
	
	
	

	
	M2.1
	Ratio of Personnel to Students
	
	
	
	

	
	M2.2
	Coordination With Other Services
	
	
	
	

	
	M2.3
	Qualifications of Staff
	
	
	
	

	
	M2.4
	Social Skills and Independent Living Skills Training in the Residential Setting
	
	
	
	

	
	           A                  
	Assessment
	
	
	
	

	
	B
	Annual Goals
	
	
	
	

	
	C
	Quarterly Review of Short-term Objectives
	
	
	
	

	
	M2.5
	Reports of Progress
	
	
	
	

	
	M2.6
	Home Visits
	
	
	
	

	
	M.3.
	STUDENT SERVICES – PRE-VOCATIONAL EDUCATION AND TRAINING


	
	
	
	

	
	M3.1
	Initial Assessment
	
	
	
	

	
	M3.2
	Instructional Offerings
	
	
	
	

	
	M3.3
	Consistency With Facility Objectives
	
	
	
	

	
	M3.4
	Curriculum Materials
	
	
	
	

	
	A
	Designation of Responsible Individual
	
	
	
	

	
	B
	Materials and Equipment
	
	
	
	

	
	M3.5
	Compliance With Child Labor Laws
	
	
	
	

	
	M3.6
	Safety
	
	
	
	

	
	M.4.
	STUDENT SERVICES – CLINICAL COUNSELING SERVICES
	
	
	
	

	
	M4.1
	Provision of Services
	
	
	
	

	
	M4.2
	Referral Procedure
	
	
	
	

	
	M4.3
	Coordination With Other Staff
	
	
	
	

	
	A
	Objectives and Progress Reports
	
	
	
	

	
	B
	Regular Meetings
	
	
	
	

	
	M4.4
	Materials and Equipment
	
	
	
	

	
	M4.5
	Qualifications of Staff
	
	
	
	


	
	M.5.
	STUDENT SERVICES – SPEECH, LANGUAGE, AUDIOLOGY
	95-100%

    M
	60-94%

SM
	< 60%

NM
	Corrective

Action Plan

	
	M5.1
	Provision of Services
	
	
	
	

	
	M5.2
	Referral Procedure
	
	
	
	

	
	M5.3
	Coordination With Other Staff
	
	
	
	

	
	A
	Objectives and Progress Reports
	
	
	
	

	
	B
	Regular Meetings
	
	
	
	

	
	M5.4
	Materials and Equipment
	
	
	
	

	
	M5.5
	Qualification of Staff
	
	
	
	

	
	M.6.
	STUDENT SERVICES – PHYSICAL/OCCUPATIONAL THERAPY


	
	
	
	

	
	M6.1
	Provision of Services
	
	
	
	

	
	M6.2
	Referral Procedure
	
	
	
	

	
	M6.3
	Coordination With Other Staff
	
	
	
	

	
	A
	Objectives and Progress Reports
	
	
	
	

	
	B
	Regular Meetings
	
	
	
	

	
	M6.4
	Materials and Equipment
	
	
	
	

	
	M6.5
	Qualification of Staff
	
	
	
	

	
	M.7.
	STUDENT SERVICES – PRESCHOOL
	
	
	
	

	
	M7.1
	Initial Assessment
	
	
	
	

	
	M7.2
	Instructional Offerings
	
	
	
	

	
	A
	The programs must offer instruction in readiness skills, language development, social skills, emotional development, self-help skills and motor skill development
	
	
	
	

	
	B
	The activity plan for the preschool shall include at least one daily activity for each of the following instructional areas (I – VI).
	
	
	
	

	
	C
	The preschool shall have materials and opportunities for music and rhythmic activities, and science and nature activities for each group of children at least once per month.
	
	
	
	

	
	M7.3
	Consistency with Facility Objectives
	
	
	
	

	
	M7.4
	Activity Areas
	
	
	
	

	
	M7.5
	Curriculum Materials
	
	
	
	

	
	A
	Designation of Responsible Individual
	
	
	
	

	
	B
	Materials and Equipment
	
	
	
	

	
	C
	Furnishings
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